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IMOJIOKEHUE

0 nopsiiKe 00paGoTKH M 3AIUTHI MEPCOHAIBHBIX JAHHBIX PaGOTHHKOB
MYHHUHITAIBHOIO 010/ZKETHOT0 I0MIKOJILHOr0 06pPa30BATEILHOTO YUPEKICHHS
«Jlerckmii cax Ne34»

1. O6mue mostokenus.
1.1.Hacrosmee ITomoxkeHre B COOTBETCTBHH € 3aKOHOIATENBCTBOM PoccHifckoit ®Oenepanuu B
00JIACTH 3aUThl MEPCOHANBHBIX [AHHBIX ONpENENAeT TOPSAOK O0OpabOTKH W 3alUThI
[EPCOHANLHBIX JTaHHBIX paboTHukoB MBIOY Ne34 (nanee umeHnyemble «PaGoTHHKMY) H
MYHHIHTIANbHOE GIO/DKETHOE TONIKOIBHOE 00pasoBatenbHoe yupexaenue «Jlerckuii cax No3dy

Janee 110 Tekcty umenyercst MBJIOY Ne34 wnm «PaGoTtomarensy.
1.2.Hactosimee Ilonoxenne pa3paGoTaHo B COOTBETCTBHH ¢ Koncrurynueii Poccuiickoit
Denepauun, Tpynoeeim Kozxexcom Poccuiickoit  ®enepanum, OenepanbHbM - 3aK0HOM «O
IIEPCOHANIBHBIX TAaHHBIX», HHBIMH (eaepalbHbIMU 3aKOHAMH.
1.3. Tlepconanbueie nanHbie PaGOTHHKOB OTHOCATCS K KOH(MMICHUHAIBHOM uH(popMaLuu
(ciyxebHOH Taitue).
1.4 Jleiictene nactosmero ITonoKeHHMS. He PACHPOCTPAHSETCS HA OTHOLICHHMS, BO3HMKAIONIUE
npu 06paboTKe NEPCOHANBHEIX AaHHBIX, OTHECEHHBIX B YCTAHOBIEHHOM TOPSIKE K CBEICHUAM,
COCTaBJIAIOLIMM TOCYIapCTBEHHYIO TaiHy. 3alura MepCOHAILHBIX AaHHBIX PaGOTHHKOB OT HMX
HCIIPABOMEPHOI'0 UCIOJB30BaHUA MM YTpaThl obecneunBaercss PaGoTomaresieM 3a cyeT ero
CPEICTB B NIOPAMKE, YCTaHOBJICHHOM TpynoBeiM xomekcom Poccuiickoii ®deepanuy ¥ HHEIMU
(beaepaTbHBIMH 3aKOHAMH.
1.5.PaboTHIKHA ¥ MX IPEACTABUTENH IOJDKHBI GBITH 03HAKOMIIEHBI 110 POCITHCH ¢ HACTOSIIHM
[lonoxenneM, a Takke ¢ MX IpaBaMH U OOS3aHHOCTAMH B 06IacTU 00paboTKU U 3aLIATHI
[EePCOHAIBHBIX JaHHBIX PaboTHHKOB.
1.6.03naxomnenne  PaGoTHHKOB u WX npexactaBuTenell ¢ HacrosumM  IT0NONKEHHEM
o0ecrieunBaeTcs COTPYNHHKOM, OTBEYAIONIMM 3a BEIGHHE KaIpOBOIO JIEJIONIPOU3BOACTBA
YUYPEKIECHHUS.

2. O6paboTKa NepcoHANLHBIX TaHHBIX PaGoTHHKOB.
2.1. llepconanpnple nanuble PaGoTHUKa - HEGOpMAaIHs, HeoOXxoUMas PaGoTomaTemo B CBSI3H ¢
TPYZOBBIMH OTHOLICHHSMH U Kacarolasicss KOHKpeTHoro PaGoTHuxa.
K nepconanbhpmv sannemvM PaGoTHnka oTHOCATCS €ro (aMMIIMs, MMS, OTYECTBO, CBENEHHS,
COZepIKAlIMECH B NOKYMEHTAX, YIOCTOBEPAIOIIMX JHYHOCT PabOTHHKA, TPYHOBOH KHHIKKE,
CTPaXOBOM  CBUJIETEILCTBE TOCYIAPCTBEHHOIO TNEHCHOHHOIO —CTPaXOBaHWs, JOKYMEHTAX
BOMHCKOIO y4eTa, JOKyMeHTax 00 00pa3oBaHWH, KBAIM(PUKALMHM M HAIHYHHA CIICHHATLHBIX
3HAHWH, HICHTH(OMKALMOHHBIA HOMEp HANOTOIUIATeNbINKA, HHAas MHDOPMALHS (CBECHHUS,
cool1eHusl, JaHHble), HeoOXoauMas PaGoTomareaio B CBA3U C TPYJAOBBIMH OTHOLICHHSIMH B
COOTBETCTBHHM C JICHCTBYIOUIMM 3aKOHOJATeNbCTBOM Poccuiickoit Mesiepanny ¥ Kacaromascs
KOHKpeTHOro PaGoTHuka.
2.2. O6paboTka MepcOHaTBHBIX TaHHBIX PaGOTHHKOB - neifCTBHS (omepanum) ¢ epcoHaNbLHBIMH
AaHHBIMH, BKIIOYasi cOOp, CHCTEMATH3AIHIO, HAKOIUICHAE, XPaHEHHE, YTOUHEHHE (OGHOBICHHE,
U3MEHCHHE), WCTIOIb30BAHHE, PACTIpOCTpaHeHHe (B TOM YHCNE Mepefauy), o0e3IHYMBaHHE,
OIIOKMpOBaHUE, YHHYTOXKEHHE WM TG0 IPYroe HCIOMb30BAHME NIEPCOHANBHBIX JIAHHBIX
PaGoruuxa.



PacnipocTtpanenue mnepcoHaNbHBIX JIAHHBIX - JIGHCTBHS, HallpaBJIEHHbIE Ha Mepenavyy
IIEpCOHAIbHBIX JaHHbIX PaOoTHMKa omnpeneneHHOMY Kpyry Jul (Iepeladya MNepCOHAIBHBIX
JMAHHBIX) WJIK HA O3HAKOMJICHHE C MEPCOHAJIbHBIMHM JAHHBIMU HEOTPAaHUYEHHOTO Kpyra Jull, B
TOM 4YHcle OOHapoJOBaHHE IEPCOHAIBHBIX JTaHHBIX B CpPEACTBAX MAaccoBOM wuHpopMmarmu,
pasmeleHue B ”HPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX MM MPEJOCTaBICHUE JOCTYIIA
K IEPCOHATLHBIM JAHHBIM KaKHUM-JTH00 MHBIM CIIOCOOOM.

Hcnonp3oBanne nepcoHaNbHBIX JAHHBIX - ACHCTBUSA (ONEpalMM) ¢ MEPCOHATBLHBIMU JAHHBIMU
PabotHuka, coBeprraembie PaboTonaTeneM B NENSIX IPUHITHS PEIICHUH WIJIM COBEPIICHUST MHBIX
NEHUCTBUM, TTOPOKIAIONINX IOPUIUIECKUE TIOCIEACTBUS B OTHOIIEHWU PaboTHHKA, MO0 UHBIM
00pa30M 3aTparuBaroIIux NpaBa u cB000 61 PaboTHHKA.

brnoxupoBaHue nepcoHaNbHBIX JaHHBIX - BPEMEHHOE IpEKpalleHue cOopa, CHCTeMaTHU3alH,
HAaKOTUICHMsI, MCIOJIb30BaHUs, PACHpOCTPAaHEHUs NEPCOHAIBHBIX JaHHBIX PaboTHWKa, B TOM
qlClie UX MepelauH.

YHUUYTOXKEHHE TEePCOHATBHBIX JaHHBIX - JEHCTBUSA, B pe3ylbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEP)KaHUE TMEPCOHANBHBIX MaHHBIX PaboTHUKA B MHPOPMAIMOHHOUN cUCTEME
MEePCOHANBHBIX JIAHHBIX WU B PE3yJabTaTe€ KOTOPHIX YHHYTOXKAIOTCS MaTepHUabHbIE HOCUTEIU
MEePCOHATBHBIX JTAHHBIX.

OO6e3nuunBaHUe TMEPCOHANBHBIX JAHHBIX - JCHCTBHUA, B pe3ylIbTaTe KOTOPHIX HEBO3MOYKHO
OTIPEEeTUTh TPUHAIIICKHOCTh TIEPCOHATBHBIX JAaHHBIX KOHKPETHOMY PaOOTHHKY.
2.3.00paboTka TepCOHATBHBIX AAaHHBIX PaOOTHHWKA MOMKET OCYIIECTBIISTHCS HCKIIOYUTEIHHO B
1emnsx obecreueHust COOI0ICHNS 3aKOHOB M MHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COACHCTBUS
PaGoTHukam B TpyJI0yCTpOWCTBE, 00OYIECHUHN M MPOJABMKEHHUH 0 CIYX)O0€, 00eCTICUeHHs TNIHOU
6e3omacHoCTH PabOTHMKOB, KOHTPOJS KOJMYECTBA M KAauyecTBa BBIMOJHAEMOM pabOThl H
obecrieueHrs COXpaHHOCTH UMYIIIECTBA.

2.41lpu ompeneneHun oObeMa | cojaepkaHUs 00padaThIBaeMbIX IEPCOHAIBHBIX JaHHBIX
Pabotauka PabGoromarens pykoBoactByercss Koncturymueidn Poccuiickoit  ®Denepanuw,
Tpynoeim Kogexcom Poccuiickoit @enepainiuu 1 ”HBIMU  (heepaIbHBIMUA 3aKOHAMMU.

2.5. Bce mepconanmpHble naHHble PaGoTHuka crnemyeT moiydaTh y Hero camoro. Ecmum
nepcoHaibHble JaHHble PaOoTHHKA BO3ZMOXKHO MOIYYUTh TOJBKO Y TpeThel cTopoHbl, PaboTHHK
JOJKeH OBbITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh MOJIyY€HO MHCbMEHHOE
cornacue. Paboronarens AomkeH cooOumTh PaboTHUKY O 1eNnsix, MpeArnogaraéMbiX HCTOUHUKAX
U crioco0ax moJydeHus MEPCOHANbHBIX JTaHHBIX, a TAKXKE O XapaKTepe MOATISKAIUX MOTyYeHUIO
MEPCOHAJIBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a PaboTHMKa naTh MUCBMEHHOE COTjlache Ha UX
MOJIy4YEHHE.

YBenomnenue PaboTHrka 0 HEOOXOIMMOCTH 3alpoca y TPEThEl CTOPOHBI €ro MEepCOHAIbHBIX
JaHHBIX, a TakKe TOJIyYeHHEe COOTBETCTBYIOLIEro coryacus PaboTHuka obGecrneunBaercs
CHELMAJIUCTOM, OTBEYAIOIIMM 3a BEJCHHE KaJApOBOro jeiomnpousBojacTtBa Komwurera
o0OpazoBaHwUsI.

2.6. Paboronmatenr He HMeeT IMpaBa NOJIy4aTb M 0OpadaThIBaTh MEPCOHAJbHBIC IaHHbBIE
PaGoTHHMKa O €ro MOJUTHYECKUX, PEIIUTHO3HBIX M HHBIX YOSXKIEHHUSX W YacTHOM ku3Hu. B
Clly4asix, HEIOCPEJICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYJOBBIX OTHOIIEHU, B COOTBETCTBUU CO
cratbeil 24 Koncturynuu Poccuiickoit ®enepauuu PaGoTonarens BIpaBe MOJIydaTb MU
oOpabaTeIBaTh JaHHBIE O YACTHOM >KM3HN PabOTHHKA TOJBKO C €ro MUChbMEHHOTO COTJIACHSL.
2.7.Pabotonatenr He WMeEeT IMpaBa NOMy4aTh U oOpabaThiBaTh TMEpPCOHAIBHBIC JaHHBIC
PaGoTHMKa O ero 4JIeHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WIH €ro Mpo¢Ccoro3HOM
NEeSTENbHOCTH, 32 UCKIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX TpyaoBeIM KoAekcoM Poccuiickoi
denepanyy UM UHBIMU (eiepalbHBIMU 3aKOHAMH.

2.8.I1pu mpuHATHUU pElICHUH, 3aTparuBarIuX WHTepeckl PaboTHuka, PaboTtomarens He nMeer
MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX PaOOTHHKA, MOTYYEHHBIX WCKIIOYUTEIHHO B
pe3ynbTaTe uX aBTOMATH3UPOBAHHOM 00paOOTKU WIIH AIEKTPOHHOTO MOTyYSHHUS.

2.9.1lpu mepenave mnepcoHaNbHBIX MaHHBIX PaboTHHkoB PabGoTomartens moimkeH coONOIaTh
clieyroImue TpeboBaHus:



- He cooOmare MepcoHalbHbIe AaHHBbIE PaOoTHHMKAa TpeTheil cTOpoHE 0e3 MHCbMEHHOTO
cormacusi PaboTHHMKa, 3a UWCKIIOUEHHEM CIy4aeB, KOTJa O3TO HEOOXOIMMO B IENSAX
NPEeIyNpexIeHUs] Yrpo3bl JKM3HU U 370poBbl0 PaboTHHMKa, a Takke B JPYruxX Clydasx,
penycMOTpeHHBIX TpynoBeIM kKoaekcoM Poccuiickoit Denepanuu wim MHBIMU (eaepaTbHBIMU
3aKOHAMU;

- HE coo0marh MepcoHaTbHbIe aaHHbIe PabOTHMKa B KOMMEpPYECKHX IelsX O0e3 ero
IIACBMEHHOTO COTJIACHS;

- [penynpemuTh JIHI, IMOJyYarolluX MepCcOHaTbHbIC AaHHbIe PaboTHHMKA, O TOM, YTO 3TH
JaHHbIE MOT'YT OBITh MCIIOJI30BaHbI JIMIIb B IEJISAX, U1 KOTOPBIX OHU COOOLIEHBbI, U TPeOOBATh
OT 3TUX JIMI[ TOATBEPXKAEHUS TOTO, YTO OSTO MpaBWJIO coOmoaeHo. Jluma, mosydaromue
nepcoHaibHble  JaHHble  PaOoTHuMka,  00s3aHbl  COONIOAATH  PEKUM  CEKPETHOCTHU
(koHpUAEHIMATBHOCTH). JlaHHOE MOJI0KEHHE HE pacHpOCTpaHseTcs Ha O0OMEH NMepCOHAIbHBIMU
TaHHbIMU Pab0OTHHMKOB B MOpsAKe, YCTaHOBIEHHOM TpynoBbIM KojiekcoM Poccuiickoit
®denepauyu U HHBIMU (heiepaibHBIMU 3aKOHAMU;

- paspemath JIOCTYH K TIEpCOHANbHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIELMATBHO
YIOJHOMOYEHHBIM JIUIaM, OlpeneieHHbIM HacTosiiuM llonoxenuem. Ilpu 3tom, ykazaHHble
JUIA J0JDKHBI UIMETh MPaBo MOJIy4aTh TOJBKO T€ MEpCOHaIbHbIE JaHHbIE PaOOTHUKA, KOTOpHIE
HEO0OXO0IMMBI JUIsI BHITIOJIHEHUS! KOHKPETHBIX (DYHKIMIA;

- HE 3ampammBaTh MH(OPMALIMIO O COCTOSIHUU 3J0pOBbsi PaboTHMKA, 3a MCKIIOYEHHEM TEX
CBEICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTHU BBINOJIHEHUSI PaOoTHUKOM Tpy0BOit
bynxumm;

- mepenaBaTh INEpcoHaNbHbIE AaHHble PaboTHuka mpeacraButensiMm PaboTHHKOB B TOpsIKe,
ycraHoBlieHHOM TpynoBeiM KojaekcoM Poccuiickoit ®enepanuu U HUHBIMH  (efepatbHbIMU
3aKOHaMH, M OTpaHMYMBATh 3Ty HWHQPOPMALMIO TOJBKO TEMH IE€PCOHAIBHBIMU JAHHBIMU
PabGoTHuka, KoTOpble HEOOXOAWMMBI JUIsl BBINOJHEHUS YKa3aHHBIMH INPEACTaBUTENSMH HX

GyHKIIHH.

2.10. [TepconasbHbIC TaHHBIE PAOOTHUKOB XPaHATCS KaK Ha OyMa)KHBIX HOCUTEIISX, TaK U B
3JIEKTPOHHOM BU/IE B JIOKAIBHON KOMITBIOTEPHON CETH.

2.11. K cnemmanpHO yHOJHOMOYEHHBIM JIMIIAaM, KOTOPBIM pa3pelieH JOCTyln K

MePCOHANBHBIM JTaHHBIM PabGOTHUKOB, OTHOCSATCS: 3aBEAYIONIUN, UCIIOIHSIOMMUNA O00sS3aHHOCTH
3aBEYIOIIETO, COTPYAHUK, OTBEUAIOMIMA 3a BEJACHHE KaJApOBOTO JICJIOIPOU3BOJICTBA
yupexacHus. aple PaOOTHUKHM MOTYT MOJYYHTH JOCTYI K HEPCOHAIBHBIM JAHHBIM JIPYTHX
PaboTHHMKOB Ha OCHOBaHWM TpHKaza 3aBenyromiero. I[Ipu 3Tom yka3aHHBIE B JTAaHHOM ITYHKTE
JUIIa WMEIOT TPaBO TIOJydaTh TOJIBKO TE€ TEpCOHAlIbHBIC JaHHbIe PaboTHHKA, KOTOpHIC
HEOOXOUMBI ISl BBITIOJIHEHUSI KOHKPETHBIX (DYHKIMI. YKa3aHHbBIE JUIIa 00s3aHbI COOII0IATh
peXuM KOH(PHICHIMAIBHOCTH W HE pas3rjamarh IepPCOHaIbHbIC JaHHbIe PaOOTHHKOB, 3a
UCKITIOYCHHEM CIIy4aeB, MPeAyCMOTPEHHBIX TpymoBbIM KoJiekcoM Poccuiickoit @eaepanuu umm
(henepaTbHBIMU 3aKOHAMMU.

3. IIpaBa PaGoTHNKOB B 1eJsIX o0ecnedyeHusl 3alUTHI MePCOHAJIbHbBIX TaHHBIX,
xpansimquxcs y Padorogares.

31. B OCIIAX oOecrieueHus 3alllUThI MEPCOHAJIBHBIX MNAaHHBIX, XPaHIAIIUXCAI Y Pa60Toz[aTen51,
PaGoTHUKH HMEIOT IMpaBoO Ha:

- HHOJIHYIO HH(bOpM&LIHI-O 00 ux MNEPCOHAJIbHBIX NAHHBIX U o6pa60TI<e O9THUX JAaHHBIX;

- CBO60,[[HLII>1 OecrIaTHBIN AOCTYIl K CBOUM ICPCOHAJIBHBIM IAaHHBIM, BKIIFOYASA IIPABO Ha
IOJIYYCHHEC KOmui 1000 3aIluncu, coz[epx(ameﬁ NEpCOHAJIbHBIC NAHHBIC Pa6OTHI/IKa, 3a
HUCKIIIOYCHUCM CJIYHaCB, IMTPEAYCMOTPCHHBIX (1)C,JlepaHLHLIM 3aKOHOM;

- OIMPEACIICHUC CBOUX HpeHCTaBHTeHCﬁ JUIS 3allTUTBI CBOUX MEPCOHAIBHBIX TAHHBIX;

- AOCTYII K OTHOCAINHUMCA K HUM MCAUIMUHCKUM JAaHHBIM C TOMOIIBIO MCIUIHUHCKOI'O
criequancTa 1o ux BLI60py;



- TpeboBaHuEe 00 MCKIIIOYCHUU WM UCHPABICHUU HEBEPHBIX MJIM HEMOJHBIX IMEPCOHAIBHBIX
JTAHHBIX, a TAaKKe IaHHBIX, 00pabOTaHHBIX C HapylieHHeM TpeboBaHuii TpymoBoro Kojekca
Poccuiickoit ®enepanmu wim uHOTO denepaibHoro 3akoHa. Ilpu orkaze Paboromarens
UCKITIOYUTh WJIM WCIPABUThH IMEPCOHAIbHBbIC NaHHbIe Pa0OTHMKAa OH HMMEeT MpaBO 3asBUTH B
nucbMeHHOM popme PaboTomarento o cBoeM HECOTIacHu C COOTBETCTBYIOLIMM OOOCHOBAHUEM
Takoro Hecorjacus. [lepcoHanmbHBIC AaHHBIE OIEHOYHOTO XapakTepa PabGoOTHHK mMeeT mpaBo
JOTIOJTHUTD 3asBJICHUEM, BBIPAYKAIOIINM €0 COOCTBEHHYIO TOUKY 3pEHHS;

- TpeboBanue 00 m3BemeHMH PaboTonareneM Bcex JHIl, KOTOPBIM paHee ObLTH COOOIIEHBI
HEBEPHBIC WJIM HETIOJIHBIE TIEpCOHANbHBIE JaHHbIe PaboTHHKA, 000 BCEX MPOM3BEICHHBIX B HUX
WCKITFOUEHHSIX, UCIIPABIICHUAX WM JAONOJHEHHUAX; 00KallOBaHUE B CY[ JIIOOBIX HEMPAaBOMEPHBIX
nevictBuil wim OesneiictBus Pabotomarenst mpu oOpabOTKe M 3alIUTE €ro INepCOHATBHBIX
JTAHHBIX.

3.2. PaOOTHHMKM HE JOJKHBI OTKAa3bIBaThCs OT CBOMX IPaB Ha COXpAaHEHHUE U 3alUTY TailHbI.

4. OTBeTCTBEHHOCTH 32 HapyLIeHHe HOPM, PeryJIupyIIMX 00padoTKy M 3allIUTY
NEePCOHATBbHBIX JAHHBIX PA0OTHUKA.

4.1 .Jluna, BUHOBHBIE B HapyIIEHUU HOPM, PETYIUPYIOUIUX MOJydeHHe, oOpaboTKy M 3alluTy
MEePCOHANBHBIX JaHHBIX PabOTHHMKA, TPUBICKAIOTCA K IUCHHUIUIMHAPDHOW W MaTepHAIBHON
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM TpynoBbeIM KoJekcoM Poccuiickoit denepaunu u
WHBIMU  (efiepaIbHBIMA  3aKOHAMH, a TakKe TMPHUBJICKAIOTCS K TPaxIaHCKO-TIPaBOBOM,
aMUHUCTPATUBHON M YrOJOBHOM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM (eieparbHbIMI
3aKOHaMHU.

4.2. B cnydae pasriamieHusl CTaBIINX HM3BECTHBIMU PaOOTHHKY B CBSI3M C HCIIOJHCHHEM WM
TPYIOBBIX 00S3aHHOCTEW NEPCOHAIBHBIX JAaHHBIX Apyroro PaGoTHHKa, TpyZOBOW JOrOBOp C
PaGoTHHMKOM, AOMYCTUBIINM pas3rialleHue CIy:KeOHOM TalHbI, MOXET OBbITb PAaCTOPTHYT IO
uHunuaTue PaboTtonarens.



